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Introduction

This handbook is provided for the guidance of all employees, visitors and contractors.

This handbook cannot cover all situations or answer all your Employment and Health and Safety
guestions however it provides you with a minimum standard for health and safe working
performance. So, if you have any questions, ask your Supervisor.

During your induction you should:
1. Develop an understanding of the workplace;
2. Ask about any concerns or things you don’t understand; and

3. Learn what is expected of you.

Your work with the Company is governed by the Company’s policies and procedures together with
the relevant employment and health and safety laws. Some of the Company’s workplace policies
are set out in this handbook for your reference. You should ensure that you are familiar with the
content of both this handbook and the Company’s policies and procedures.

The Company is required to provide a healthy and safe workplace, systems of work, information,
training and supervision, personal protective equipment and to consult with employees on matters
of Health and Safety. This handbook is designed to provide you with an initial understanding of the
Company, its operations and safety requirements.

You are required to follow the instructions set out in this handbook and will be required to agree to
the content by signing the declaration contained at the end of the handbook.
Information for non-English speaking background employees and contractors

If you do not read English well enough to fully understand the handbook, please tell your Supervisor
who will arrange for an interpreter.
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