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This policy sets out conditions applicable to the desired employee behaviour in the workplace. 

The full content of the policy is available for download to your shopping cart. 

Example content: 

PURPOSE 

The purpose of this policy is to ensure the [insert company name] complies with the requirements of the 
Workplace Surveillance Act 2005.  

POLICY STATEMENT  

[Insert company name] has a duty of care to the business and its employees to provide a safe and secure 
working environment.  

DEFINITION 

Under the Workplace Surveillance Act 2005, surveillance of an employee means surveillance of an employee 
by any of the following means: 

 Camera surveillance – surveillance by means of a camera that monitors or records visual images of 
activities on premises or in any other place; 

 Computer surveillance – surveillance by means of software or other equipment that monitors or records 
the information input or output, or other use, of a computer (including, but not limited to, the sending 
and receipt of emails and the accessing of Internet websites); 

 Tracking surveillance – surveillance by means of an electronic device the primary purpose of which is to 
monitor or record geographical location or movement (such as a Global Positioning System tracking 
device).  

PROCEDURES 

Overt Surveillance  

Overt surveillance refers to the notified and disclosed surveillance of employees, clients and/or business 
premises as a safety or security measure. This includes but is not limited to, the monitoring of computers, 
emails, telephone communications, tracking and video surveillance.  

Overt surveillance of the workplace can be undertaken after [insert company name] have informed 
employees of the following: 

 the kind of surveillance; 

 how the surveillance will be carried out; 
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