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The full content of this template is available for download to your shopping cart. 

Example content: 

 
 
OHS Inspection completed  by  
_________________________________________________________ 
 
Date           /             /            

 All corrective action requirements must be forwarded to: 

1 Manager 

2 OHS Representative  

 
The purpose of this inspection is to identify any OHS issues, unsafe equipment or work practices at the work site and to identify 
the appropriate corrective action required to eliminate or control the identified risk.   The company’s risk assessment procedure 
and worksheet can be used to assist where corrective action is required.  
 

LOCATION Safety 
requirements met  

Safety issues 
identified 

Action required 

OFFICE AREA 
 
Floor area  
 

   

Lighting 
 

   

Ventilation 
 

   

Temperature 
 

   

Electrical hazard & 
cables  
 

   

Equipment 
 

   

Ergonomic issues – 
seating, desktop 
 

   

Storage of files 
 

   

Kitchen and wash rooms 
 

   

Security 
 

   

Exit signage 
 

   

WORKSHOP / AREA 
 
Facilities generally 

 Housekeeping 
 Environment 
  
 

   

 




