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Example content: 

Company Commitment 
(Name of Company) …………………………….is committed to protecting the health and safety of all our employees. 
Injury and illness is needless, costly and preventable. Our company will consult our employees in implementing safety 
practices and systems that will ensure the health, safety and welfare of our employees.  Employee involvement at all 
levels is critical for ensuring a safe workplace.   
 
Consultation Arrangement 
The agreed arrangement for OHS consultation is: 

TYPE OF OHS MEETINGS 

Please tick: 
Regular staff meetings 
Toolbox talks 
Handover sessions 
Commencement of job 
Trip briefing 
Other (please state) 

METHOD OF COMMUNICATION ABOUT OHS Verbal 
Other (please state) 

FUNCTIONS OF STAFF IN OHS MEETINGS 
Minutes kept by ………………..(name) 

Equal participation 
Other (please state) 

STAFF REQUEST FOR OHS TRAINING 
OHS training has been requested by……………….. 
OHS training has not been requested 

PROCEDURE FOR RESOLUTION OF OHS ISSUES 
 

Discuss with manager 
Other (please state) 

OTHER RELEVANT MATTERS  
 
How Employees will be Consulted about OHS  
When an OHS issue is raised either by the company or an employee, the company will consult members of staff. The 
responsible manager will also feed back to staff the outcomes of OHS discussions. Employees should draw to the 
attention of their supervisor any health and safety concerns that they have about the workplace so the issue can be 
promptly addressed. 
 
Establishment of Consultation Arrangements 
(Name of Company)………………………………….. discussed establishing consultation arrangements with its 
employees ......................2007)    After discussions with all employees, it was agreed to establish this arrangement. 
 
The OHS consultation arrangement was agreed by the following staff: 
 

• (Name) ………………………………………………………….Signature…………………………… 
• (Name) ………………………………………………………….Signature…………………………… 
• (Name) ………………………………………………………….Signature…………………………… 
• (Name) ………………………………………………………….Signature…………………………… 

 
Review of Consultation Arrangements 




