INSERT LOGO BUSINESS SAVVY HR TEMPLATES 28 March 2011
HERE No Vacancies at this time — will keep
The full content of this template is available for download to your shopping cart.

Example content:

Contact Name
Address
City State Post Code

Dear [Contact Name],

Thank you for your recent resume and letter expressing your interest etc ....

Unfortunately, . However, we will
an opportunity arises.

Thank you again for your |

Yours sincerely,

[YOUR NAME]

[YOUR TITLE]

[YOUR PHONE NUMBER]
[YOUREMAIL@YOURCOMPANY.COM]

BSER — Human Resources Management System

Doc No: BSERHRMS T0028 Version 1. Approved by: J Clancy | Review date: 01/09/09 | Page 1 of 1



