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The full content of this template is available for download to your shopping cart. 

Example content: 

Contact Name 
Address 
City  State Code 
 
 
 
OBJECT: NOTICE OF [NAME] MEETING OF [COMPANY NAME] 
 
 
Dear [CONTACT NAME], 
 
NOTICE IS HEREBY GIVEN to all employees of  etc ......................the following business: 
 

1.  
 
2.  

 
Sincerely, 
 
 
 
 
Your name 
Your position 
youremail@yourcompany.com  
 

   
   

   
   

  
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

          

 

 

 

 

 

 

 

 


