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The full content of this template is available for download to your shopping cart. 

Example content: 

Requisition Number  Date this Checklist Completed:  
    
Description of Items to be Purchased:  
  
Suggested Supplier:  
  
Person Requesting Purchase:  Signature:  
    
Person Authorising Purchase  Signature:  
This document can be used to confirm that the health and safety requirements have been considered prior to purchasing 
equipment or materials.  All items are to be completed by the person requesting the purchase and checked by the person 
a u t h o r i s i n g  t h e  p u r c h a s e .    I t e m s  a r e  t o  b e  m a r k e d  N / A  i f  n o t  a p p l i c a b l e . 
 

CONSULTATION REQUIREMENTS: 
You may need to consult with some or all of the following regarding health and safety prior to the purchase. 
[If “YES” Provide the person’s name and the date on which consultation took place.] 

 Name Date 

Health and Safety Committee / Representative   
  
  

Those who will use the equipment or material   
Those who will install the item   
Those who will maintain or clean the item   
Others (Name):   

                                

GENERAL REQUIREMENTS: 
The purchased item may need to comply with specific requirements of legislation or Australian Standards. 

PRE-PURCHASE HEALTH and SAFETY 
CONSIDERATIONS Yes No 

Are there manual handling issues?   
Are there machine guarding requirements?   
Are operator licences required?   
Does the item need to be registered?   
Are Dangerous Goods or Hazardous Substances included?   
Are there noise risks?   
Are all safety devices / stop switches included?   




