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All first aid kits must include the contents detailed in the Code of Practice relevant to the 
workplace location. 
Location Signs required Special 

requirements 
Responsibility 

    
    
    
    
    
 
First Aid Rooms 
All first aid rooms must comply with the Code of Practice relevant to the workplace location. 
Location Signs required Special 

requirements 
Responsibility 

    
    
    
    
 
First Aid Competencies 
All first aid personnel must display the following competencies: 
1. Emergency procedures during life threatening incident 
2. First aid treatment of injuries 
3. General first aid skills and training 
4. Record keeping 
 
Employee information and training 
Employees in the work area must be provided the following information: 
1. Location of First aid facilities 
2. Contact details for First Aid personnel 
3. Knowledge of injury reporting requirements 
4. Multi lingual provision of information where applicable 
 
First Aid Requirement 
Number of First Aid personnel required and their location: 
 
Assessment completed by:  
Manager:  
Health and Safety Representative:  
First Aid Officer:  
Date Completed:  
 


