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Employment Manual

Terms and Conditions

Employment contracts, Awards and the Policy and Procedure Manual establish the terms of
employment between the Company and its staff.

The following policies and procedures form part of the terms and conditions of employment and/or
engagement.

Some of the Policies and Procedures contained in this document relate the intent of various
Legislation under which both the Company and its staff must operate, whilst other Policies &
Procedures reflect company practices or benefits offered by the Company to its staff. Company
Policies and Procedures are subject to variation or termination.

Breach of policies and procedures may lead to disciplinary action being taken.

It is intended that the Policies and Procedures contained herein will be regularly reviewed.

Managing Director Date:

[insert company name]
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