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Employee Information 
Employee Name:       Date:       
Employee ID:       Job Title:       
Manager:       Department:       
 

Type of Warning 
     Final Warning 

 
 

 Tardiness/Leaving Early  Absenteeism   
      
 Other:  

 
 

Description of Infraction:  
      

  
      

  
      

Acknowledgement of Receipt of Warning 

 

  
Employee Signature Date 

  
Manager Signature Date 

  
 Date 
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