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Example content: 

EMPLOYEE PROFILE 

Employee Name:            Social Security #:            

Date:            Date Effective:            
    

EMPLOYMENT CHANGES 

New Hire:  Job Title:            Department:            

Rehire:  Job Title:            Department:            

      

      

 
CLASSIFICATION CHANGES 

Change   Old Information New Information 

Transfer:  Title/Dept:            Title/Dept:           

Salary:  Salary:            Salary:           

      

      

      

      

Status:  Status:            Status:           
 
Other changes: 
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