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The full content of this template is available for download to your shopping cart. 

Example content: 

 (INSERT COMPANY NAME) 
 

Compliance with the health and safety rules is a precondition to permission to work on 
(Insert Company Name) premises. Please familiarise yourselves with the contents of this 
document and retain it for reference. If there is anything that you do not understand, please 
contact (The Manager). 
 

FIRE AND EMERGENCY PROCEDURES 
 
• Note the location of fire alarm points and fire exits. 
 
• In the event of a fire DO NOT attempt to tackle the fire unless you have been trained in 

using the fire fighting equipment and can assess whether it is safe to do so. Instead raise 
the alarm and prepare to follow emergency evacuation procedures. 

 

HEALTH AND SAFETY RULES 
 
• Always follow the documented safe system of work. 
• Obey all safety signs. 
• Do not work alone on potentially hazardous operations. 
• Do a safety check of the work area before and at the end of each visit. 
 

Working area 
 
• Work only in your designated work area. 
• Do not enter any restricted areas unless you have been cleared to do so. If in any doubt, 

please contact (The Manager). 

Equipment 
 
• Do not remove existing barriers, guards or locks unless specifically authorised by (The 

Manager). 
• Do not enter machinery enclosures unless power has been isolated. 
• Use standard tools and equipment. 
• Do a safety check of tools and equipment before use. 
• Wear the appropriate personal protective equipment. 
• Do not operate equipment that you are not qualified to operate. 
 


