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The full content of this template is available for download to your shopping cart. 

Example content: 

Name 
Address 
Suburb  State  Postcode 
 
SUBJECT:  ABANDONMENT OF EMPLOYMENT 
 
 
 
Dear Contact Name 
 
 
We advise that following your unexplained absence from work which commenced on [date] we give notice 
to terminate your employment effective [notice period as per award]. 
 
Your entitlements on termination are: 

 


